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Category I: GS-1/UA-9/UC-8/NF-1 through GS-5/UA-5/UC-5/NF-2. 

Category II: GS-6/UA-4/NF-3 through GS-10/UA-2/NF-4. 

Category III: GS-11/UA-1/NF-5 through GS-14/QX. 

7. Nominating Procedures.

a. COQ. Each department head or special assistant can 
nominate one individual from their department for consideration 
in categories I, II and III. Enclosure (1) must be completed 
and submitted to the Admin Office by the following deadlines: 

Nomination 

Deadline 

1st (January - March) 5 April 
2nd (April - June) 5 July 
3rd (July - September) 5 October 
4th (October - December) 5 January 

b. COY. Each department head or special assistant can 
nominate one individual from their department for consideration 
in categories I, II and III. Nominations may include 
recommendations for employees not previously nominated for COQ. 
Enclosure (1) must be completed and submitted to Admin Office no 
later than 15 January of each year. 

c. Enclosure (1) may not be modified and must be typed
using Times New Roman 12-point font. Descriptions/justifications 
will be limited to the space provided on the nomination form. 
Attachments will not be accepted. Nominations deviating from 
the requirements identified in this instruction, and in 
enclosure (1), will not be eligible for consideration unless 
they are corrected and returned by the deadlines identified 
above. 

8. NAVSUPPACT Naples COQ/COY Review Board. The Review Board is 
comprised of each NAVSUPPACT Naples department head or special 
assistant who supervises civilian employees. 

a. COQ. The Board will convene quarterly to review the 
nominations. Typically, the board will convene one week after 
the nomination deadline. The Admin Officer will provide notice 
of meetings to the board. After the board members have had the 
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